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Rreparing for a-Virtual:-Interview . ..

No Matter |1 f Phydical Fage &brFace Intariewo r




Preparation;Is Essential

°© Mark your calendar and set reminders so tirheat you

° Thoroughly research the company

©® Google your iInterviewerds name and see what you
- Do you have anything in common?

° Review your resume and be prepared to link your skills & accomplishments to the
requirements of the position

° Prepare demonstrated examples of how your skills will benefit the organization



Preparation;Is Essential

° Prepare questions you wantto ask the interviewer
° PRACTICE interview gquestions that you may be asked
© Consider doing a Mock interview with camera
- Get feedback on how you answered questions
- Wear your video interview outfit and get feedback about how it looks on screen
° Decide where to take the interview

- Choose a quiet, well -lit place free from interruptions



Check Xour Tech:

Prior to the Actual Interview




Check XYour Tech:

° Ensure your internet connection is  stable
- Use a dedicated, wired high  -speed internet connection if possible
-Test your ovebcgm&tawdio O S
- Close any unnecessary web browser tabs and applications

9  Test your technology to ensure that your device or computer can support the platform being
used conduct the interview

- Download any necessary software for the interview and leave time for any
troubleshooting you may need to do



° Practice before your actual interview to avoid any last minute surprises. Technology has a
way of presenting problems at the most inconvenient times. Expect to have issues.

° Prior to the interview check that:
- Is your battery fully charged?
- Is your computer hard -wired to an Ethernet cable?

- Does your computer have good internet & Wi -Fi connection?



Check Your Background: «

° Ensure that you have a professional background
- Keep the background neutral and distraction -free

- Create a good impression with your physical setting



Check Your Lighting «

° Make sure there is ample light and that you are well lit - natural light is best
° Your light source should be behind your computer, not behind you

° Check if anything in your shot is reflecting or  glaring

°  Trythe following to reduce the glare as much as you can:

- Move your lamp or point it at a wall behind your computer instead of at yourself
- Experiment with adjusting the lampshade or removing it entirely

- Turn yourself and your computer to a different angle



neck Your Camera: -«

Place your camera at eye level, even if that means placing a small stack of books
underneath your laptop. The interviewer shouldn't be looking at your ceiling or chin,

- Anything lower than eye level could look like you're looking down on the interviewer
(literally and figuratively) OR anything too high could come off as you being insecure

and not confident.

Check the camera distance from your face and find a comfortable distance that allows
you to look straight ahead rather than down at the camera.

- Don't be too zoomed in or too zoomed out

- Be well proportionedbymaking sur e thereds a bit of empty spa
your head

- Check that your shoulders and upper chest are visible



\What to 'L} [

Dress the Part




